AL

LENDING GROUP

REQUEST FOR CIC CREDENTIALS

STEP BY STEP GUIDE

1. Go to Contact

< ) @ app.hubspot.com/contacts/2683382/objects/0-1/views/all/list Q 2 %
M Gmail {0 QuickBooks Time:.. () BombBomb Login (@ Free beautiful and... (Y QuickBooks Time B® Signintoyour Micr.. & Sign in - Slack Signin & Files - Drop
. ] Contacts v+ Conversations ~  Marketing v Sales «

Service v Workflows Reports v

Asset Marketplace v Partner

Contacts ~

24,933 records

@ o0 Qualit
X Add |
C to dat. Last d Load status ~ = All filters (0
EMAL HONE NUMBER CONTACT OWNER MARKETING CONTACT STATUS C
© lorgeGal o gallardoroaltyllc@gmail.com 20.774 @ e m
B Mindy Kapit by@kar & v
© sar ; d@gmail.cor O s

2. SEARCH for Jennifer McKellar then click her name which will
redirect to her profile

jennifer mc ) 4

NAME EMAIL CONTACT CATEGORY

=2  Jennifer McKellar jennifer@nacmint.com
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3. After you're redirected to her profile CLICK the email icon

< Contacts Actions ~ Overview Activities °
Jennifer McKellar .
Ngcy‘r_’x Search activities Q Collapse all ~
Operations Manager at NACM
Business Credit Services Activity Notes Emails Calls Tasks Meetings
jennifer@nacmint.com @ ——
Filter by: Filter activity (1/40) + Allusers ~  All teams ~
o Q09
This contact was created from Offline Sources from Sales extension Jul7,2022 at 6:03 PM EDT

> About this contact

> Short Form Information:

4. You will be redirected to create an email. Just CLICK THE TEMPLATE

associat
- :i Templates | Sequences Documents Meetings ~  Quotes ~
as
To | Jennifer McKellar X
All t )
From Pearl Liddawa (pearl@tagteamnation.com ) Cc Bce
es frogy Subject
Messaging
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5. SEARCH for CIC then CLICK CIC Credential

Select template

Cic‘ X | Owner: Any ~
NAME CREATED BY
CIC Credential Pearl Liddawa

6. Edit all the necessary details needed then click SEND
+ First Name
+ Last Name
+ Phone Number
+ Email (**NOTE: Use your company email address)

v  Email ¢ X

Templates  Sequences Documents Meetings ~  Quotes ~

o

From Pearl Liddawa (peari@tagteamnation.com ~) Cc Bcc
Subject Jennifer may I request for my CIC Credentials

Hi there, -

This is Pearl a new Loan Officer here at Tag Lending Group. Please see below the
information to process my needed credentials for Full credit and soft credit.

First Name: Pearl

Last Name: Liddawa

Phone: +63 935 726 6443

Email: pearl@tagteamnation.com - @

hH]

B I U T, More~ 3 @ & Insert ~ Associated with 2 records ~

m- Create a task fo follow up
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