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REQUEST FOR CIC CREDENTIALS 
STEP BY STEP GUIDE 

 
1. Go to Contact 

 
 

 
 

2. SEARCH for Jennifer McKellar then click her name which will 

redirect to her profile 
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3. After you're redirected to her profile CLICK the email icon 

 
 
 

4. You will be redirected to create an email. Just CLICK THE TEMPLATE 
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5. SEARCH for CIC then CLICK CIC Credential 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

6. Edit all the necessary details needed then click SEND 
First Name 

Last Name 

Phone Number 

Email (**NOTE: Use your company email address) 
 
 


